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・Select either Consolidated/NON-Consolidated, and fill in the 
MAWB.
1、Fill in the HAWB No. *① of the below figure
*No need info in case of NON-Consolidated. All HAWB No. associated 
with MAWB must be listed

2、Fill in the Goods Description *② of the below figure
*The description must be in Chinese. The product name must be 
specific and clear.
*Example: Pen; Correct item name: Pen; Incorrect item name: 
Stationery
If a single HAWB contains multiple items, the specific product names 
of all items must be listed in this section.

3、Fill in the Piece *③ of the below figure
*The number of items must be recorded in a way that matches the 
number on the AWB. If there are multiple HAWBs/item names, the 
total number of items must match the number on the AWB.

4、Fill in the Weight
*The weight must be recorded to match the weight on the HAWB. If 
there are multiple HAWB/items, the total weight must match the 
weight on the AWB.

5、Fill in the HS code *④ of the below figure
*10-digit product code is required.

6、Fill in the Consignee Name, the Currency, and the Value based on 
the actual shipment.
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