Login

To Login, click the Login button in the main menu or in the top right hand corner, and
enter your ID and Password. Both Flight Searchs and Trackingz functions are available

without Login.
* Login is required when making a new booking from Flight Search results.

| Screen : Home Screen |

® ®

'
€ Tracking H
. :
H Destination 205 AWB No H
'
..... g === === == === =2 Destination :
'
H Track '
Shipping Date | Arrival Date i
H '
Shipping Date | 8 Arrival Date 8 &
: .
H '
' Search U
H '
H '
H '
H '
H '
H '

a Login v
Username
Login to your account
Usemame
Password

Password

Remember me

) Remember me Forgot password Forgot Password

Login®
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Once logged in, a Booking field will appear.

Screen : Home Screen

Jump to make a new booking. (p.4)

Jump to List Booking. (p.9)

Jump to Flight Search. (p.8)

My Booking

<] Booking
Existing booking
205

New Booking

€ Tracking

205 WB No

AV

Q, Flight Search

Origin Destination
Origin Destination
Shipping Date Arrival Date
Shipping Dat =] Arival Date = E8

-———=e Search

Track

Login / eSPICA Manual
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Jump to Tracking. (p.10)




Account Info

You can view your Account Info.

’ Screen : Account Info ‘ Click to edit Account Info.
& User Profile
My Details # Editaccountinfo

& Portal User

B Contact Details
Official A@A.COM
Personal

Required Notifications

v Arrived v Departed v Delivered v MALFWD

v Received from flight v Shipmentaccepted v Transferred

»
& User Profile

My Details

User Id* Title First Name* Last Name

| Mr. v PORTAL USER Last Name
Set Ianguage' Agent* Airline* User Language l

| NH English v
Register e-mail Contact Details
address for receiving Address1 City Country Zip/postal code

. ; . Address City Country Zip/Postal Code

the instructions in
case you forget the
paSSWOfd. .

Official A@A.COM . Phone Number Mobile Number
Register email

Personal Email id Phone Number Mobile Number
address for receiving
notifications.

Required Notifications Type  [E-Mail v Value Add
Booking =
Email
# Shipment accepted
————@ ¥ Departed

You can set your epare i _TEMP@temp.com z s

¥ Arrived

preferred email @ Received fom fight
notifications (Arrived /

Departed / Delivered / Save  Cancel
Received from flight /
Shipment accepted /

Transferred).

*You can also change
this setting in the Account Info / eSPICA Manual
Summary tab upon 3

each booking.



Make/Update Reservation 1

Screen : Booking — Shipment tab |

Enter shipping
Enter the
date.
MAWB NBR, i Booking 20539000533
. fomen iners - Enter
and click New/ et Hinersy Summary er SCC
List. s o code.
205 30000533  Newist = | Search femplate
Choose the Origin* Destination” Shipping date” ® Arrival ddte SeleCt
particular NRT LAX 31-Mar-2017 =] Arrival Cpte =] Forecast.
Product Commodity" Shipment Description” scc
Product code . el onsoL R . (FSTO, FSTH,
(e.g. GEN, Prces e Voume' Forecast Stsus FST2, FNL)
XPS ) and 10 100 Kilogram v 1.0 Cubic Meters v FST2 v
Dimension
enter .
T Click on the
Enter Bond-in s prmmmmmmmmmmsnees .- arrow and
Payment type" Pick up point Shipment ready time H
Date. PP v Pickup Point 30-Mar-2017 8}  Shipment Ready Time display fields to
*If loading on “:d;‘a 'T':» “:"‘““ . enter additional
andiing Info Remarks !
the day of : info.
H Additional Info ¢} ' ResetZ  Nextd
cargo loading, E . '
also enter the : Use to specify
planned : Contour, and to
loading time. enter Standby
In case the : Date.
Additional Info Once entering
tab is required, information,
please check click Next.
. ... || mmmeemmssssssssssssssssssssssssssssssssssssssssssssssssmssssssssmEm====-- e L L L L N
this box. \ 4 H
. Dimensi :
* If you specify S -l |
the particular Length (CM) Width (CM) Height (CM.) Pes :
SCC codes 30 39 39 1 EDelete H
[ S N S .
related to DG, ’ ’ 0 ’ Ea " After entering
that tab shall : 4 i information,
be displayed WD =iy A~ click Add.
automatically ULD Type/Group Noof ULDs ULD Weight For Per
to capture . . o P~ i package
details' Uld Type/Group 0 0.0 m E
Enter ULD code:- .
Use Remarks :
to specity .
Contour.

Make/Update Reservation 1 / eSPICA Manual
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Make/Update Reservation 2

Screen :

Booking — ltinerary tab |

If your desired
flight is not

Q, More Search Options ~

displayed, click

Add Flight to
enter directly
and to specify.
Click Add after
entering
information.

Origin® Destination* Flight Number Flight Date*
NRT PVG e.g. NH e.g. 0001 27-Feb-2017 =]
Display Clear
Mon
27
Feb
1 @ Show connectionjflight Info
H
'
NRT 0d 2h 30m PVG ' @ Available ® . i
# NH 0919 27-Feb-2017 | 09:40 (5) P © stor »— 27-Feb-2017 | 12:10 (S) Lo You can view
1320 | Combination
2 1]
4 L
H : the availability of
NRT 0d 2h 35m PVG ' i
- NH 0959 27-Feb-2017 | 13:45(5) P @) stop > 27-Feb-2017 | 16:20 (S) 1 759]A‘C’a'|:b|te H i
ombination
; ' each flight at a
: 1
NRT od 2h 40m PVG ' i E
- NH 0921 27-Feb-2017 | 18:50 (s) "~ @) stop > 27-Feb-2017 | 21:30 (S) °A‘""|”b|e ' glance.
s 763 | Combination D
TR ———
Selected Flight Details
X NH 0919 (NRT 3 PVO) 10PCS | 100 Kg | 1.0 CBM
2710212017
——— @ OAdd Fiight
Fignt No orgn Oestnaton Oste Praces Vot oume
re---
™ f 0 » 00 o
lamma!
Remarks
- et

Make/Update Reservation 2 / eSPICA Manual
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Make/Update Reservation 3

Screen : Booking —Additional Info tab

Enter UNID
No. and
corresponding
PSN (Proper
Shipping
Name) shall be
specified by
clicking the
icon on the
right.

——@ *NRT

To add more, —!
click + to add a

new field.

If goods need
to be kept
refrigerated/
frozen, enter
designated
Airport code. If
it’s an airport
where
temperature
specification is
possible, the
temperature
will also be
displayed.

3| 3
A (R
i i
(2] il
A
g &
S

H
3
]

Capture Cool and Frozen Details

Cool Facilty

Complementary SCC Detsils

SCC Code I

This will only be displayed when DG code and KCL/

FRZ code has been entered into the SCC field.

Itinerary Additional Info

Freezer Facilty

x NRT/-15

Summry

205-39000533

€Previous

When the booking contain Dry Ice, the total amount of
Dry Ice will be automatically populated after the booking

saved.

* the total weight of the Dry Ice amount specified in (D

will be shown.

Make/Update Reservation 3 / eSPICA Manual
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ResetZ  Nexty

After entering

If they are CAO
dangerous
goods, do not
forget to check
the box.

*You will not be
able to proceed
without a
check, and will
come up an

error.

Enter required
information
such as Class,
PG.

information, click Next.



Capturing DG information

@ Input “DGR” for Product.
222 Booking

@ Input the particular DG
code, e.g. RFL, for SCC

Shipment Itinerary Summar

AWB No

column.
205 Search Temylate

“SPX” code is required in

Origin* Destination® Shipping date” Arrival date
Origin Destination Shipping date = Arrival Date =] case of screening for
Product Commodity™ Shipment Description™ Scc eXp'OSIVe IS Completed
Product ® Commodity Shipment Description scc (] N
Pieces* Weight* Volume* Forecast Status
0 0.0 Kilogram v 0.0 Cubic Meter: ¥ v
ULD Type/Group v
Payment type™ Pick up point Shipment ready time
PP v Pickup Point 2 Shipment Ready Time Click the Additional Info tab to capture
Handling Info. Remarks more information.
Handling Info Remarks . )
Particular codes, DG codes or COL/
YT ResetC  Nexid FRO, are required to display this tab.

s Booking E—

Shipment Itinerary Additional Info Summary

Capture Dangerous Goods Details

Radio
PSN Class SCC CAO Active PG Pkg TI/Net Qty PerPkg Risk1 SC(Q
1845 = Carbon: v 9 ICE ()] @ v 954 1 10 v
4 »
° Capture Cool and Frozen Details
Cool Facility Freezer Facility
Cool Facility : Freezer Facility -

3 Capture the DG details.

Complementary SCC Details

ICE ’M’eight | ﬁ

€Previous ResetZ Next

Capturing DG information / eSPICA Manual
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Booking a Temperature shipment (without Dry Ice)

(D Input the particular codes,

COL or FRO.
222 Booking
*COL = keep cool / FRO =
Shipment Itinerary Summary
frozen
AWB No “SPX” code is required in
205 New/List = Search Template .
case of screening for
Origin* Destination* Shipping date™ Avrrival date . .
¢ P explosive is completed.
Origin Destination Shipping date = Arrival Date =
Product Commodity™ Shipment Description™ SCC
Product Commaodity Shipment Description SCC ° :
Pieces™ Weight* Volume* Forecast Status
0 0.0 Kilogram v 0.0 Cubic Meter: ¥ v
ULD Type/Group v
Payment type™ Pick up point Shipment ready time
PP v Pick up Point = Shipment Ready Time
Handling Info. Remarks X "
: Click the Additional Info tab to capture
Handling Info Remarks

more information.
Additional Info ResetZ  Next> *Particular codes, DG codes or COL/

FRO, are required to display this tab.

@) For the Cool Facility (Frozen By

facility) column, input the Shipment ltinerary Additional Info Summary

airport code which the

. . Capture Dangerous Goods Details
shipment should be located in

freezer. Radio No of Sub
. UNID No PSN Class SCC CAO Active PG Pl Pkg TI/Net Qty PerPkg  Risk1 SCG
If there are multiple
. . 1845 =  Cabon: v 9 ICE O O v 954 1 10 v
temperature available in that
airport, it is possible to specify < C

Capture Cool and Frozen Details
the temperature.

Cool Facility Freezer Facility

9 Cool Facility Freezer Facility

Complementary SCC Details

SCC Code Weight (Kilogram)
ICE Weight ‘
€Previous Reset Next

Booking a Temperature shipment (without Dry Ice) / eSPICA Manual
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Booking a Temperature shipment (with Dry Ice)

(D Input the particular codes,
222 Booking COL or FRO.

*COL = keep cool / FRO =
Shipment Itinerary Summary
frozen
AWB No “SPX” code is required in
205 New/List = Search Template .
case of screening for
Origin* Destination* Shipping date™ Avrrival date . .
¢ P explosive is completed.
Origin Destination Shipping date = Arrival Date =
Product Commodity™ Shipment Description™ SCC
Product Commaodity Shipment Description SCC ° :
Pieces™ Weight* Volume* Forecast Status
0 0.0 Kilogram v 0.0 Cubic Meter: ¥ v
ULD Type/Group v
Payment type™ Pick up point Shipment ready time
PP v Pick up Point = Shipment Ready Time
Handling Info. Remarks X "
: Click the Additional Info tab to capture
Handling Info Remarks
more information.
Additional Info ResetZ  Next> *Particular codes, DG codes or COL/
FRO, are required to display this tab.
 Capture the DG details, e.g. =2 Booking ]
UNID No., PSN, Class...etc. Shipment Itinerary Additional Info Summary

Capture Dangerous Goods Details

@ For the Cool Facility (Frozen Rk LDES €D
UNID No PSN Class SCC CAO Active PG Pl Pkg TI/Net Qty PerPkg  Risk1 SCG
facility) column, input the
1845 = Carbon: v 9 ICE (] @ v 954 1 10 v
airport code which the
shipment should be located in g :

Capture Cool and Frozen Details

freezer.
| Cool Facility Freezer Facility

@ Cool Facility Freezer Facility

@ Total amount of Dry Ice will be Kl SIS EETS

automatically calculated based =000 Weight (Kilogram)

on the information captured by -
Step @.

Weight ‘

€Previous ResetC  Nexts

Booking a Temperature shipment (with Dry Ice) / eSPICA Manual
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Make/Update Reservation 4

’ Screen : Booking — Summary tab ‘

Click Edit in each field and jump to the

respective tab to edit information.

205-10004002
Shipment Itinerary Summary
Shipment Details Rating And Charges
NRT-LAX 10 66800.00 6513
CNSL Pieces Freight Charges Other Charges
Commodity Agent Code 100Kg
GEN Weight
Product
« Spot rate required
Flight Details Charge Rate  400.000 JPY v
NHO0006 26-Dec-2016 17:00(S)-09:45(S)
- 73313.0 JPY
NRT-LAX

Total Charges

Participant Details

Additional Info

Total number of UNIDs :
= Total number of Pkgs. : 0
Remarks

Subscribe Notification

Email PY Add

Booking

Shipment accepted Email

Departed

Arrived

Received from fiight

®
Save AWB Dsts "3 o Pt il #cancelBooking

Select the types of notifications to receive by email. Make a booking based on Enter email address to
(Arrived / Departed / Delivered / Received from flight/  input information. receive notification.

Shipment accepted / Transferred)

Make/Update Reservation 4 / eSPICA Manual
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Flight Search

| Screen : Flight Search |

You can search by just entering the Shipping Date

Q Search Options

Origin* Destination* Date Range*

NRT FRA

10-Feb-2017

to Arrival Date

Flight List
# NH 0919 NRT 4+ 03h05m .
30-Mar-2017 | 09:50 (S) @ stop
# NH 0959 NRT 4+ 03h05m .
30-Mar-2017 | 14:00 (S) @ stop
# NH 0321 NRT 4+ 03h10m -
30-Mar-2017 | 18:45 (S) @ stop
# NH 8517 NRT 4+ 03h25m o=
30-Mar-2017 | 21:35 (S) @ stop
- NH 8561, NH 8431 NRT 4 07hosm -
(+1 Conn..) 30-Mar-2017 | 22:30 (S) o Stop
#+ NH 8561 NRT 30-Mar-2017 22:30:00(S) OKA 31-Mar-2017 01:45:00(S)
# NH 8431 OKA 31-Mar-2017 03:35:00(S) PVG 31-Mar-2017 04:35:00(S)

PVG
31-Mar-2017 | 04:35 (S)

° Available

PVG )
30-Mar-2017 | 11:55(S) 763 | combination

° Available

PVG
30-Mar-2017 | 16:05 (S) 789 | combination

° Available

PVG )
30-Mar-2017 | 20:55(S) 763 | combination

° Available

PVG
31-Mar-2017 | 00:00 (S) 76F | cargo-Only

° Available

:a; 0-Only
763 | Combinatpn
8FB | Cargo-On|

Space availability status of the flight is

displayed.

There is only one Book button, when

763, 6F8 | Combination,

©03h 15m
©02h 00m

Display Clear

¥ Show connection fiight Info

A

Book

Book

Book

multiple flights are displayed.

Flight Search / eSPICA Manual
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Flight no. and
Skip Airport
can be
specified by
clicking
Advanced
Search.

By entering
Airport code,
the search
results will only
display flights
that do not
pass through
that particular

airport.

Click on the
flight you want
to book, and
jump to new
booking page.
(p-4)

*The flight that
is already
selected will be
displayed.



List Bookings

View bookings associated with Login ID.

Screen : List Bookings |

i= List Bookings

Origin Destination Date Range
Origin Destination 31-Jan-2017 to  02-Feb-2017
==
-------------------------------------- -
'
............................................................... '
] . ]
e
1 AWBNo Status Product B
'
H H
' '
H '
: Flight No Flight Date :
H '
1] - L]
' '
P om .
Display Clear
205 - 1700068 CONSO
5= THEEREE EeEnL 3PCS | BOKG | On ~ Gt
NRT- % SFO | 02-Feb2017 ONSL | GEN | GEN
25 e COMSEL 5PCS | 67.0KG | 8r? v Gueued
NRT-#-SFO | (B-Feb2017 ONSL | GEN | FRZRFL,GEN
205 - 17000706 CONSOL NEG
' o ’ 1PCS | B0.0KG | 03n? v Queued
NRT- - BKK | 02-Feb—2017 ONSL | GEN | KOLRFLICE,GEN
..... !
205 - 17091396 CNS . 1
B TEETE: Gzl 1PCS | 50.0KG | 0.1 n? @z ' o
NRT-#-PVG | 08-Feb-2017 DG | DGR | RFLGEN : 1
temned
'
'
'
'
'
'
'
'
'
'
L
P e eeeeeemeeeeeeeeeeesseeeseseseesseemeeeessessessseeeseeseeeekenaaan
'
. v
'
H 205 - 17080634 CONSOL
' T CE 3PCS | 880KG | Ont v Cerfinmed
' NRT-#-SFO | (2—Feb2017 CNSL | GEN | GEN
'
' o ————— .
' . ' :
' NH 0008 | NRT - SFO @ Track A Details 3 x Cancel
H 02-Feb—2017 ] [
TR P, A
'
'
205 - 17060791 CONSOL
H 5PCS | 67.0KG | 8 v Guetfd
' NRT- s SFO | 08-Feb-2017 ONSL | GEN | FRZRFL,GEN
'
'
'

Click and jump to the following page.

* Track — Tracking page (p.10)
* Details = Booking page (p.4)

List Bookings / eSPICA Manual
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Cancel booking.

The following
conditions can
be specified by
clicking
Advanced
Search.

« Status
(Confirmed /
Queued etc.)
* Product

* Flight no.

View detailed
booking
information by
clicking the

arrow.

*No cancellation after shipments are

recieved .



Tracking

Screen : Tracking

T’
205 AWB No H+ 1
i
H
H—
205 AWB No d + H
—
]
e—
205 AWB No H + [
+

€ Tracking m
205-20000374 NRT>JFK
Latest Status SHIPMENT
10 Pes.in status
CONSOL
10 Pcs. | 100.0 Kg
Confirmed
°
NRT JFK
Each status 10 10 10 10
from ; . /
§ v
— I 9
acceptance to @ @ Aived @
delivery is | o ©15Dec2016) © 15-Dec 2016 | © 16-Dec 2016 | © 16-Dec 2016 |
13:47 14:04 16:10 20:10
displayed. It
. ¥ Flight Booking A
will turn blue
NHOO10 NRT > JFK 16-Dec 2016 | 1640(STD) 16-Dec 2016 | 15: 10(STA) 10 Pes. | 1000 Ke
when
completed. B History ~
(€ Shipment Booked at NRT 15-Dec 2016 | 1343 10 Pes. | 100.0 Ke NH 0010 | 16-Dec
(€ Shipment Accepted at NRT 15-Dec 2016 1247 10 Pes. | 100.0 ke
If the flight -
departs / (€ Freieht on Hend ot NRT 15-Dec 2016 | 1347 10 Pes.| 100.0 Ke
arrives the Q Shipment Manifested at NRT 15-Dec 2016 | 1404 10 Pes. | 100.0 Ke NH 0010 | 16-Dec BULK
b
actual time of (€ Shipment Departed at NRT 15-Dec 2016 | 1604 10Pes.| 1000 ke NH 0010 | 16-Dec BULK
departure /
arrival will be
shown.

Tracking / eSPICA Manual
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*— Booking
information
and Flight
information
(STD/ATD,
STA/ATA) are
displayed.



Capture AWB::Showing screen

Select Portal Capture AWB Screen.

gspicA

 hooking

Exigting booking

K4 Message Board

AINE No Please visit Message Board for latest messages.

New Booking
Go to Message Board

B A DO & B

Portal Capture AWB Screen

[\]

Q Flight Search £ Tracking

= Origin Destination 205 AWB No
= Origin Destination
Track
= Shipping Date Arrival Date
Shipping Date =] Arrival Date =]
Search
Initial screen will show up.
)
BSPICA
Capture AWB
* .
Shipment & Participants Additional Info Summary [Py View Documents
a
ipment Detail
< Shipment Details
Q AWB No
i 205 New/List
i} Origin Destination Shipping Date Routing
Origin Destination Shipping date =]
Product scc SCI DV for customs DV for carriage
M
Product SCC : v DV Customs DV Carriage
=
Remarks
Remarks
Commodity Shipment Description Pieces Weight Volume ULD No Dimension
KC v CE v
. 7
Commodity CommodityDesc 0 Weight Volume ULD No Dimension
Total 0 0.0 0.0

Participant Details

Aacent Details

Capture AWB::Showing screen / eSPICA Manual
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Capture AWB::Filling up items

| Screen : Capture AWB :: Shipment Participants @ Input AWB No and click New/List.

gsPICA

Capture AWB 205-10000001

o Shipment & Participants Additional Info Summary [Py View Documents
-
R4 Shipment Details
Q .
@ Information
g l
v . .
E Origin Destination Shipping Date Routing : from BOOklng IS
'
NRT ORD 06-Jul-2017 ORD NH
u & : reflected.
= H
Product ScC SCI DV for customs DV for carriage f
g L}
GEN x GEN v DV Customs DV Carriage :
= .
Remarks '
o :
. . See next page
1

Shipment Description Pieces Weight Volume ULD No Dimension ' "
ke vl [CE s : how to fill up
: Commodity line.
GENERAL 10 100.00 1.00 N = X: y

:
0 z +:
4
ota 10 100.0 10 b

Participant Details
Agent Details

Agent Code Agent Name Agent IATA Code Agent Station
CGOAGT CARGO AGENT 99999999999 QOOTAKU

_ Shipper Details

® Input Shipper/

Mandatory items

H
c1001 0OTOMO CHO i
i Consignee
AIC No City State Country i
: . .
ceNo SAGAMIHARA KANAGAWA »P —| information.
H
ZIP/Postal Code Phone Number Email ]
'
alCode 8889999 Ema :
'
H

. - Name
'
'
1001 SORANO US QUEENS ! - Address1
'
AIC No City State Country i . Clty
Acc No NY NY us !
: - State
ZIP/Postal Code Phone Number Email 1
. .
8887777888 Ema : Country

- ZIP Postal code

Reset 1 Next |

T—@ Click Next.

Capture AWB::Filling up items / eSPICA Manual
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Capture AWB::Fill up Commodity line

| Screen : Capture AWB :: Shipment Participants

fspicA

205-10000001

= Shipment & Participants Additional Info Summary [FY View Documents
-
@ Shipment Details
Q AWB No
4 205 10000001 New/List =
i Origin Destination Shipping Date Routing
NRT ORD 06-Jul-2017 2 ORD NH
Product ScC SCI DV for customs DV for carriage
M
GEN x GEN : v DV Customs DV Carriage
@
Remarks . . . .
Click Dimension if
Remarks
you need to
Commodit; Shipment Description Pieces Weight Volume ULD No Dimension . .
4 ? ? ¢ capture dimension.
KC v CE v
.[2‘ -
GEN GENERAL 10 100.00 1.00 Uld No . b 4
/ E),' '---+--l B “w,n
Commodity CommodityDesc 0 Weight Volume ULD No nension ' &—— Click “+” if you
Total 10 100.0 10 need to capture

multiple

Commodity line.

Dimensions

Weight Length Width Height Volume Tiltable Actions
(Kilogram) (Centimeter) (Centimeter) (Centimeter) (Cubic
meter)

‘0,0

OK

Capture AWB::Fill up Commoadity line / eSPICA Manual
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Capture AWB::Fill up OCl line

| Screen : Capture AWB :: Additional info

(B Press to add line if you need.

Credit Card Ez(pw,'t)’e— v JRENE +

.-
-

gSPICA
g2z Capture AWB 205-10000(
® ) -
Shipment & Participants Additional Info Summary (Y View Documents

-
® Accounting & Info Other & Customs Information :
Q e :

Information Identifier ~~. . -iformation ISO CountryCode Info Id Customs Info Id Supp.Customs '
4 L350, Info H
E '

Reset  Previous . Next E

N K

(® No need to fill up. ® Click to go to next screen.

ISO Country Code Country code for this participant

Info id SHP = Shipper
CNE = Consignee
NTY = Also notified participant

Customs info id T = Trader Identification Number
E = Authorized Economic Operator

Supp. Customs Info Corporation code
For Japanese company = CIK+Number
For American company = EIK+Number

Capture AWB::Fill up OCl line / eSPICA Manual
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Capture AWB::Saving captured information

| Screen : Capture AWB :: Summary |

gspicA
apture AWB 205-10000001
o Shipment & Participants Additional Info Summary [Py View Documents
&
’
Q Shipment Details
« NRT#»ORD .
Freight Charges 212090
10 100
B GEN CGOAGT GEN pcs kg
(Commodity) (Agent Code) (Product) @ CheCk Summary
Other Charges 0
= and click Save if
Participant Details
& Type(IATA : .
Agent CARGO AGENT SZ:Z) ype(lA 1210 there is no item to
24
Shipper SORANO be corrected.

OOTOMO CHO

Total Charges 212090
Consignee SORANO US R
QUEENS ' 4
Print + Save
'

iz

@ Select Yes if you
need to retrieve

Summary again.

iCargo

Ifn lect No.
© AWB details Saved Successfully.Do you want to Relist ? 0t1 se eCt o

Capture AWB::Saving captured information / eSPICA Manual
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Capture HAWB::Showing screen

Select Portal Capture HAWB Screen.

f8PIcA

] Elooking K4 Message Board

Exis}ing booking

AWB No -
205 AWB Please visit Message Board for latest messages.

New Booking

Go to Message Board

MoCoCOo000000

-l
'
H £ Tracking
' e e ———
Origin Destination 205 AWB No
Origin Destination
Track
Shipping Date Arrival Date
Shipping Date =] Arrival Date =]
Search
Initial screen will show up.
g5PICA
Capture HAWB
*
2 Shipment Details A
< 205 HAWB No New
Q Origin Destination scc
i Origin Destination :
B Pieces Weight SLAC Pieces
Pieces Weight Kilogram v SLAC Pieces

Shipment Descriptions

K

Shipment Description

24

Participant Details A
Shipper Details Consignee Details

Same as MAWB Same as MAWB

Shipper Code Shipper Name Consignee Code Consignee Name

Shipper Code Shipper Name Consignee Code Consignee Name
Address1 Address1

Address1 Address1

Capture HAWB::Showing screen / eSPICA Manual
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Capture HAWB::Inputting MAWB No

| Screen : Capture HAWB |

@ Input MAWB No
and click List.

gsPIcA

Capture HAWB

*

2 Shipment Details

<

Q Origin Destination Scc

4 Origin Destination ScC :
B Pieces Weight SLAC Pieces

Pieces Weight Kilogram v SLAC Pieces

Shipment Descriptions

4

Shipment Description

W &

iCargo

© The AWB is not a consol. Do you want to mark it as consol?

@) Click Yes to make it Consolidated AWB.

Capture HAWB::Inputting MAWB No / eSPICA Manual
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Capture HAWB::Filling up items

| Screen : Capture HAWB |

@ Input HAWB No.

f8pIcA

= Capture HAWB

#
2 Shipment Details
< 205 10000001 1 CGOO0o1 : v New
B ecessssss Ll
oy ogn o Desfiaon sce
h
4 ! NRT ORD ' x GEN .
U Uy Sudun @---mmmmmmmmemmmm————
B Pieces Weight SLAC Pieces
» 2 20 Kil 0 o L
= i Y Origin/Destination
= Shipment Descriptions are reflected from
= GENERAL \

MAWB.

&

Check it if shipper

Participant Details A . .
or consignee Is

same as MAWB.

Shipper Details Consignee Details

E Shipper Code Shipper Name H E Consignee Code Consignee Name ! @ Input Shlpper/

' c1o01 SORANO ' cio01 SKYS ! .

: " : Consignee

} Address1 + ! Address1 b . .

: " : information.

! MINAMI 11 SUN STREET :

1 Address2 E H E .

: i : Mandatory items
; - Name

1 City State H ' State i

| SAGAMIHARA State i CHI IL ' - Address1

' " : - City

! Country ZIP/Postal Code ' Country ZIP/Postal Code b

L op 6669999 ous 7777777 : - State

1 Phone number Email H 1 Phone number Email b ’ Country

! Phone Numbe Ema ; - ZIP Postal code

Remarks

Remarks

Click Save.

Reset<  Delete@ ! Save ,
.

Capture HAWB::Filling up items / eSPICA Manual
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Capture HAWB::Screen after saved

| Screen : Capture HAWB | It appears if saving HAWB is done successfully.

Click New if you

need to create more
HAWB for same

gspIcA

Capture HAWB MAWB.

#
a
&
Q
4
B

10000001 CGO0001
) '
Origin Destination
NRT ORD x GEN :
Pieces Weight SLAC Pieces
= 2 20 Kilog v 0

[«

Shipment Descriptions

GENERAL

& N

f8pIcA

= Capture HAWB

*
2 Shipment Details
e e e - '
< : H
e mmmmmmemm—————— @ mmmmmmmmmmmmmsmEmEEmmssEmsEmsEmmsmmEE———————
Q Origin Destination ScC
« NRT ORD x GEN .
L Pieces Weight SLAC Pieces
Pieces Weight Kilogram v SLAC Pieces

Shipment Descriptions

GENERAL

@ § K

You can input
another HAWB No.

Capture HAWB::Screen after saved / eSPICA Manual
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Capture HAWB::List

HAWBs

| Screen : Capture HAWB |

Input MAWB and click List.

BSPICA

Capture HAWB

®

2 Shipment Details

< 205 !/ 10000001| ! HAWBNo
Q Origin Destination
= Origin Destination
B Pieces Weight
Pieces Weight

Shipment Descriptions

K

Shipment Description

&
2

SLAC Pieces

Kilogram v SLAC Pieces

gsPIcA

Capture HAWB

@

2 Shipment Details

© 205 10000001 'l cGOooo1
 CGO0001

Q Origin 1 CG00002

< NRT ORD

B Pieces Weight

2 20.0

Shipment Descriptions

GENERAL

N K

Shipper Details

||

x GEN

SLAC Pieces

Kilogram v 0

' When you click V¥, all
 captured HAWB No will

' Select one of them to show

: selected HAWB details.

: appear as a list.

Participant Details A

Consignee Details

Capture HAWB::List HAWBs/ eSPICA Manual
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Capture AWB::Showing screen

Select Portal
Capture AWB
Screen

a Existing booking
@ 2L AINE No Please visit Message Board for latest messages.
a New Booking
4 Go to Message Board
L&)
a2 £ Tracking
= Origin Destination 205 AWB No
= Origin Destination
Track
r 4 Shipping Date Arrival Date
Shipping Date =] Arival Date B2
Search
Initial screen will show up
a
gSPICA
Capture AWB
*
Shipment & Participants Additional Info Summary [Py View Documents
-
< Shipment Details
Q AWB No
4 205 New/List
B Origin Destination Shipping Date Routing
Origin Destination Shipping date =)
Product scc SCI DV for customs DV for carriage
=
Product scC - v DV Customs DV Carriage
24
Remarks
Remarks
Commodity Shipment Description Pieces Weight Volume ULD No Dimension
KC v CB v

o

Capture AWB::Showing screen / eSPICA Manual
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Capture AWB::Filling up items

Screen : Capture AWB :: Shipment Participants

£8PIcA

205-10000001

Shipment & Participants Additional Info Summary [Py View Documents
Shipment Details
AWB No

(D) Input AWB No and click New/List

Origin Destination Shipping Date Routing f
NRT ORD 06-Jul-2017 =] ORD NH E
:
Product scc SCI DV for customs DV for carriage E
GEN x GEN v DV Customs DV Carriage i
—— @ Information from Booking is
Remarks

reflected.

See next page how to fill up

'
: Commodity line
GENERAL 10 100.00 1.00 N Z X : ty
.
'
1
'
'
1
'
'
1
'
1
Participant Details f
'
Agent Details :
'
Agent Code Agent Name Agent IATA Code Agent Station f
CGOAGT CARGO AGENT 99999999999 QOOTAKU :
:
Shipper Details :
P R T Xt e Bt e e e e e e A e A A e e A e e r
: Shipper Code Shipper Name Address ._:__ @ Input Shlpper/ConSIgnee
! c1o01 SORANO 0OTOMO CHO ' information
: ]
! ACNo City State Country '
'
: AccNo SAGAMIHARA KANAGAWA JP :
. L .
H H Mandatory items
: ZIP/Postal Code Phone Number Email :
' -
v 8889999 Ema : Name
'
E ) - Address1
1 Consignee Details 4
H ® ! - Ci
H Consignee Code Consignee Name Address ! ty
' ' -
: C1001 SORANO US QUEENS ] State
'
: ‘ ; - Country
1 AICNo City State Country b
' ' -
(AP v Ny s ! ZIP Postal code
: :
1
! ZIP/Postal Code Phone Number Email :
'
Hl 8887777888 :
'

Capture AWB::Filling up items / eSPICA Manual
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Capture AWB::Fill up Commodity line

Screen : Capture AWB :: Shipment Participants

gSPICA
£ Capture AWB 205-10000001
# . .
Shipment & Participants Additional Info Summary [FY View Documents
&
< Shipment Details
Q AWB No
4 205 10000001 NewiList =
L& Origin Destination Shipping Date Routing
NRT ORD 06-Jul-2017 =] ORD NH
Product SCC SCI DV for customs DV for carriage
M
GEN x GEN - v DV Customs DV Carriage
24
Remarks
Remark: . . . .
emans Click Dimension if you need
Commodity Shipment Description Pieces  Weight  Volume ULD No Dimension to capture dimension
KC v CE v
PR &
GEN GENERAL 10 100.00 1.00 Uld No 2 %
PEETE
Commodity CommodityDesc 0 Weight Volume ULD No Dimension z ! + '
Total 10 1000 10

Click “+” if you need to

capture multiple
Commodity line

Dimensions

Pieces Weight Length Width Height Volume Tiltable Actions
(Kilogram) (Centimeter) (Centimeter) (Centimeter) (Cubic
meter)

0.0 x +

OK

Capture AWB::Fill up Commodity line / eSPICA Manual
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Capture AWB::Saving captured information

Screen : Capture AWB :: Additional info

gspicA
Capture AWB 205-10000001
o Shipment & Participants Additional Info Summary [FY View Documents
a
© Accounting & Info Other & Customs Information
a Information Identifier Information ISO CountryCode Info Id Customs Info Id Supp.Customs
4 Info
Credit Card Expiry Dz v + +
B
ottt 3
= Reset  Previous | Next | @ No need to fill up this
temmee ! screen. So just click Next
M
=
[}
Screen : Capture AWB :: Summary
f8PICA
205-10000001
*
Shipment & Participants Additional Info Summary [FY View Documents
&
& Rate & Charges
Q Shipment Details
4
NRT#ORD 10 100 Freight Charges 212090
B GEN CGOAGT GEN pcs kg
(Commodity) (Agent Code) (Product)
Other Charges 0
Participant Details
M Rate Type(IATA 1270
Agent CARGO AGENT Rate)
=
Shipper SORANO
©OOTOMO CHO Total Charges 212090
Consignee SORANOUS
QUEENS H i .
prnt ¢ sa% T @ Check Summary and click
ekl ' Save if there is no item to be
corrected

Capture AWB::Saving captured information / eSPICA Manual
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Capture AWB::Screen after saved

Screen : Capture AWB :: Summary

iCargo

© AWB details Saved Successfully. Do you want to Relist ?

@ Select Yes if you need to
retrieve Summary again. If
not, select No

Capture AWB::Screen after saved / eSPICA Manual
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Capture HAWB::Showing screen

] Booking

K4 Message Board

Please visit Message Board for latest messages.

Existing booking
205 AWB No.

New Booking
Go to Message Board

Select Portal Capture

£ Tracking
HAWB Screen
= il 0/ ¢ |: sl Destination 205 AWB No.
Origin Destination
Track
Shipping Date Arrival Date
Shipping Date =] Arival Date |
Search
Initial screen will show up
BsPICA

Capture HAWB
*
2 Shipment Details A
< 205 HAWB No. New
Q Origin Destination ScC

g

i Origin Destination scc .
B Pieces Weight SLAC Pieces
Pieces Weight Kilogram v SLAC Pieces

Shipment Descriptions

Q

Shipment Description

&

Participant Details A
Shipper Details Consignee Details
Same as MAWB Same as MAWB

Shipper Code Shipper Name Consignee Code Consignee Name

Capture HAWB::Showing screen / eSPICA Manual
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Capture HAWB::Inputting MAWB No

Screen : Capture HAWB

fspicA
(D) Input MAWB No and
click List
Capture HAWB
“
Y Shipment Details
<
Q Origin Destination Scc
4 Origin Destination SCcC :
B Pieces Weight SLAC Pieces
Pieces Weight Kilogram v SLAC Pieces

Shipment Descriptions

«

Shipment Description

B &

iCargo

@ The AWB is not a consol. Do you want to mark it as consol?

@ Click Yes to make it
Consolidated AWB

Capture HAWB::Inputting MAWB No / eSPICA Manual
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Capture HAWB::Filling up items

Screen : Capture HAWB

gspiCA

Capture HAWB

*
:
L L 1
< 205 10000001 1 CGO0001 o @
] B — ! ew Input HAWB No
Q d _O_nglg _________________________ D_e_sh_netifr: ____________________ ScC
: o . CEN 2 . -
< N ORD : 2 Origin/Destination are
E Pieces Weight SLAC Pieces reflected from MAWB
2 20 Kilogram v 0

Shipment Descriptions

GENERAL

¥ §

Check it If Shipper or
Participant Details consignee is same as MAWB

1 Shipper Details E 1 Consignee Details !
: ref b et :
1 Same as MAWB | H 1 | Sameas MAWB; H '
N oot :. L :
' '
H Shipper Code Shipper Name H H Consignee Code Consignee Name !
' '
\ C1001 SORANO 4 c1001 SKYS ‘
' ! L]
- i - @ rpusn
' 1 ' 1
:Address E : Address E ||"|put Sh|pper/ .
* MINAMI i 1 SUNSTREET i Consignee information
: e :
1 Address2 !} Address2 !
' ! Ll .
' 5 ' 5
P 2 v 2 ! Mandatory items
' '
H City State H H City State ! - Name
' '
} SAGAMIHARA State E \ CHI It E - Address1
' '
' ] I _ Clty
} Country ZIP/Postal Code s 1 Country ZIP/Postal Code '
' '
E P 6669999 ' E Us 77777777 ! - State
' '
H [ ' - Country
» Phone number Email : » Phone number Email :
e - HEH - ! - ZIP Postal code
e maaannn e eaanae ]
Remarks
Remarks
peea=- [
Reset & Delete @ E Save ] @ Click Save

Capture HAWB::Filling up items / eSPICA Manual
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Capture HAWB::Screen after saved

Screen : Capture HAWB

£8pIcA

Capture HAWB

- o

a It appears if saving HAWB is
done successfully

< Shipment Details A

Q 205 10000001 CGO0001 v

o Origin Destination

B Click New if you need to

NRT ORD create more HAWB for

_ Pieces Weight SLAC Pieces same MAWB

= 2 20 Kilogram v 0

[«

Shipment Descriptions

GENERAL

B &

g8PICA

i= Capture HAWB

*
a Shipment Details A

N

@ L] .

g x5 10000001 HAWB o New You can input another
Q Origin Destination ScC HAWB No
4 NRT ORD x GEN :
B Pieces Weight SLAC Pieces
Pieces Weight Kilogram v SLAC Pieces

Shipment Descriptions

GENERAL

W 8§ K

Capture HAWB::Screen after saved / eSPICA Manual
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Capture HAWB::List HAWBs

Screen : Capture HAWB

g8PICA

E Y

<
(o}
«
L

(]

Q

Capture HAWB

M g
HAWB No ' ! New
'
smmmdmat
Origin Destination Scc
Origin Bestination SEe =
Pieces Weight SLAC Pieces
Pieces Weight Kilogram v SLAC Pieces

Shipment Descriptions

Shipment Description

gsPICA

A DO & 2

@ & & i

Capture HAWB

||

Shipment Details

L
205 10000001 : CGO0001 b

H New
H cooonr
Origin 1| CGO0002 : Scc
L
NRT TORDTTTTTTTTTTTTmmTTmmmtees ' IxGEN -
Pieces Weight SLAC Pieces
2 200 Kilogram v 0

Shipment Descriptions

GENERAL

|

Participant Details

Shipper Details Consignee Details

Capture HAWB::List HAWBs / eSPICA Manual
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Input MAWB and click List

When you click ¥, all
captured HAWB No will
appear as a list. Select one
of them to show selected
HAWSB details



